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1.061me nonoxeHwust
1.1. B nensx obecrniedeHus MOCTOSHHOTO NOALEpKaHUs UH(DOPMALMHU, XpaHsIleiics B 6aze
nanabix ACY PCO B akTyanbHOM cOCTOSHUH U yrnopsimouenus pa6ors: TBOY OOIII c.
Muxaiino-OBcsiHKa IPOBOAATCS MEPOIPUATHS B LENSAX COMEUCTBHA Pa3sBUTHIO
00pa3oBaTenbHOro yupexaeHus. COTpyJHUKH, YYaCTBYIOLIME B OPraHU3ALMH CHCTEMBI
ACY PCO, neicTBYyIOT Ha OCHOBaHMM HACTOSINETO IIOJIOXKEHHS, COITACOBAHHOTO C

CoBeToM IIKOJEI.

1.2.Hacrosmee 1moloXKeHHE M JEATENBHOCTH 1O  oODOecledeHuro  0e30MacHOCTH
006pa3oBaTeNbHOTO MpoIiecca He MOTYT IMPOTHBOPEYHTE AHCTBYIOMEMY 3aKOHOAATENBCTBY H
YcraBy 00pa3oBaTeNbHOTO YUPEIKICHHUS.

2.11enwm u 3amaun

2.1 Cucrema ACY PCO ucnomns3yercs 1jist pelIeHus CIeIyIOIUX 3a4a4:
2.1.1. DddexTuBHAs oOpraHU3alUs yIpaBleHUs Y4eOHO-BOCIIUTATENBHBIM IIPOIIECCOM B
HIKOJIE.

2.1.2. BBox ¥ XpaHeHHe JaHHBIX 00 YCIIeBaeMOCTH U IIOCELaeMOCTH 00y JaroIiXCs.

2.1.3.0mneparuBHnsiii goctyn nonb3oBarenedd ACY PCO x oneHkam 3a BeCh IEpUOJ BelCHUS
XypHaJa 110 BCeM IpeIMeTaM B JIro6oe Bpemsl.

2.1.4.CBoeBpeMeHHOe HMHGOPMHPOBAaHME pOJHTENIE IO BOIpPOCaM YCIIEBAEMOCTH U
IIOCEIIaeMOCTH HX JIETEMH.

2.1.5. ABromarmsanus (GOPMHPOBaHHUs OTYETOB ydurenedl W amvunuctpamuu I'BOY OOII
c.Muxaiino-OBcsHKa.

2.1.6. BeiBog MH(pOpManuH, XpaHsileics B 0ase JaHHBIX, Ha OyMaXKHBIH HOCHTENb I
obopMieHHS B BHIE JOKyMEHTa B COOTBETCTBMM C TpeOOBaHHAMU Poccuiickoro
3aKOHOJATeJIbCTBA.

2.1.7.KoHTpouss BEIIOJNHEHHs 061e00pa3oBaTeNbHBIX MPOrPaMM B COOTBETCTBUH C y4eOHBIM
IIaHOM Ha TeKyIHi y4eOHBIH ro.

2.1.8.XpaneHue JaHHBIX O PAOOTHUKAX yUPEIKACHHUS.



3. Opranm3anusi AesiTeJIbHOCTH, NMPAaBWUJIA U MOPSAAOK PadoOTBI ¢ CHCTEMOW
ACY PCO

3.1. Cuctemublit agMuHHCTpaTOp ycTaHaBiuBaet [10, HeoOxoaumoe asst paboThl ¢
cuctremoii ACY PCO, u oOecneunBaeT Hajiexamiee (QyHKIMOHUPOBAHUE
CO3/IaHHOM MPOTPaMMHO-ANMapaTHON CPEIbI.

3.2. [Tonb3oBaTenu NOMy4YaroT PEeKBU3UTHI JOCTYTA K 3JIEKTPOHHOMY KYypHAITy B
CJIETYIOLIEM TTOPSJIKE:

3.2.1. AxMuHuUCTpaIus MIKOJIbI OJy4aeT PEKBU3UTHI TOCTYIAa HAa BCE YPOBHU

y agmunuctparopa ACY PCO I'bOY OOIII c.Muxaitno-OBCsSHKa U UCIIOIB3YIOT
ux 17151 3¢(HEKTUBHOTO yIpaBiieHUs y4eOHO-BOCITUTATEIbHBIM MPOIIECCOM B
IKOJIE;

3.2.2. KnaccHble pyKOBOJMTENN MOTYYalOT PEKBU3UTHI JOCTYIA ISl pOAUTENEH U
yuammxcs cBoero kinacca y agmuanctparopa ACY PCO I'BOY OOII c.Muxaitno-
OBcCsHKa,

3.2.3. PoguTenu n obydarontuecs moryqaroT PeKBU3UTHI JOCTYIIA Y KIACCHOTO
PYKOBOAMTETIS.

3.3. PomuTenu momy4aroT AOCTYN K JAHHBIM CBOUX JETEW; MCIOJNB3YIOT CHCTEMY
ACY PCO pns mpocMmoTpa xo/1a 00y4eHHs] 1 BOCIIUTAHUSI CBOETO peOeHKa, BEAYT
MEPENUCKY C KIIACCHBIM PYKOBOJUTENEM, TIelaroraMi u aIMUHUCTPAIHECH.

3.4. OGyuaroniecs MOIy4aroT JOCTYI K COOCTBEHHBIM JJaHHBIM, HCTIOIb3YIOT
DIIEKTPOHHBIN KypHaJI JJs TMPOCMOTpA, BEAYT TMEPENUCKy C KIACCHBIM
PYKOBOAMTENEM, MEArOraMy U aIMUHUACTPAIUEH.

3.5. Ilomyyennsie wu3 cucreml ACY PCO TBepabie KONUU OTYETHOU
JIOKyMEHTAIlMU, 3aBU3HPOBAHHBIE 3aMecTUTE]IeM Jupekropa mo YBP, mommkHbl
XPaHUTHCSI B COOTBETCTBHUU C HOPMATUBHBIMH TPEOOBAHUSIMU 3aKOHOJIaTEIHCTBA
P®.

4. IIpaBa u o0s13aHHOCTH NOJIb30BaTeleil cuctemsl ACY PCO

4.1. Ilpasa:

4.1.1. Tonw3oBarenu umeroT mpaso noctymna k cucteme ACY PCO exenHeBHO U
KPYTJI0CYyTOYHO.

4.1.2. Bce nonp30BaTend UMEIOT NMPABO HA KOHCYJIBTAIUU 110 BOTIpOcaM paboTHhI ¢
cucremoit ACY PCO mocpeacTBoOM MIKOJIBHOTO CalTa WM KOHCYJIbTalluu
agmunuctparopa cucteMbl ACY PCO.

4.2. O06s3aHHOCTH:

4.2.1. Anmunauctpatop ACY PCO:

4.2.1.1. OpranusyeT NOCTOSHHO JACUCTBYIOMIMM MyHKT AJis1 00y4eHHs paboTe ¢
cuctemoit ACY PCO yuuteneil, KIIaCCHbIX pyKOBOAUTENEH U POJUTENEHN IO Mepe
HEOOXOMMOCTH.

4.2.1.2. TIpoBOAUT 3aKPBITHE/OTKPHITHE HOBOTO YYEOHOTO TOAAa W DJICKTPOHHBIN
nepeBo]] 00yYarolMXCsl U3 Kiacca B KJIACC HAa OCHOBaHUM MpHKa3a JUPEKTOpa
TITKOJTHI.

4.2.1.3. ExenenenpHo xkoHTposmpyeT cuctemy ACY PCO wu pasmemiaer
pE3yNIbTATHI

KOHTPOJISI HA JOCKE HHPOPMAITUH JJIST YUUTEICH.



4.2.1.4. ExeMmecsyHO M TO OKOHYAHMH KaXJOro y4eOHOro MHepuojaa MPOBOIUT
aHaJIM3 BEJCHMS AJIEKTPOHHBIX >KYpPHAJIOB M IMEpeAaeT ero Ijs JajibHeuInen
00pabOTKHU 3aMECTUTENIO AUpeKTopa o YBP.

4.2.2. 3amectutens nupekropa no YBP:

4.2.2.1. ExxeMecsa4HO U TI0O OKOHYaHUH y4E€OHBIX TIEPUOJOB COCTABISET OTYETHI 11O
pabore yuuteneit c¢ cucremodn ACY PCO Ha ocCHOBe aHalu3a BeICHUS
AIIEKTPOHHBIX

KypHaJIOB, TIpenocraBieHHOro anMmuHuctpatopom ACY PCO 3a mnpomenmmii
MecsI, y4eOHBI mepro/.

4.2.2.2. OcyuiecTBiseT KOHTPOJIb BHIMOTHEHUS OCHOBHBIX 00I111€00pa30BaTEIbHbBIX
IIPOrpaMM 1O TIpeaAMETaM YIeOHOTO IJIaHa.

4.2.3. Cekperapb (AeTOMPOU3BOAUTEND):

4.23.1. Bemer m momuepxkuBaeT cnucku oOydarommxcs OY B akTyaJbHOM
COCTOSTHUM.

4.2.4. PabOTHUK OT/IeJIa KaJIpOB:

4.2.4.1. Bener u noJep>KUBAET CIIUCKU COTPYIHUKOB, BBOJUT HOBBIE JIaHHBIE TI0
U3MEHEHUIO U OOHOBJICHUIO COACPIKAHUS 110 KaXKIOMY PAOOTHUKY IIKOJIBI.

4.2.5. Yuurens:

4.2.5.1. Hecer OTBETCTBEHHOCTh 3a €XXCIHEBHOE M JIOCTOBEPHOE 3aIlOJHCHHUE
OIICHOK YCIIE€BAEMOCTH U OTMETOK O TTOCEIIaeMOCTH O0yYarOIINXCS.

4.2.5.2. EsxxeMecsYHO U 10 OKOHYAHUHU y4eOHBIX MEPUOJIOB YCTPAHSIET 3aMEYaHUs B
AJIEKTPOHHOM XypHaJe, OTMEUEHHBIE 3aMECTUTENIEM TUpPEKTOpa 1o Y BP.

4.2.6. KimaccHblil pyKOBOJUTEb:

4.2.6.1. HeceT OTBETCTBEHHOCTH 32 IOCTOBEPHOCTh CITMCKOB O0YUaIOIINUXCS Kiracca
1 uHpopmaru 00 00y4JaroIMXCs U UX POAUTEIISAX.

4.2.6.2. lapopmupyeT poauTeneii 0 COCTOSTHUHM YCIIEBAEMOCTH M TOCEHIaeMOCTH
UX JIeTed Yepe3 aBTOMATU3MPOBAHHBIC OTYETHI, C(HOPMUPOBAHHBIC HA OCHOBE
JAHHBIX AJIEKTPOHHOTO XypHaJa.

5. KoutpoJsib u nepuoguaHocTh padorsl ¢ cucremoit ACY PCO

5.1. Otuer 006 akTHBHOCTH TMoOJb30Bareneid nmpu padore B cucreme ACY PCO
dbopMupyeTCst OJIUH pa3 B HEJEIIO.

5.2. OTyeT 0 3aMOJHEHUU AIEKTPOHHOTO KypHAJIA M KOJUYECTBO BBICTABICHHBIX
OIICHOK OOydJarommmcsi (HOpMUpPYETCs €KEHEIEIbHO, €KEMECSYHO U 3a KaXKIbIi
y4eOHBIN TIEPUOI.

5.3. OTueTsl Mo yCMeBaeMOCTH H MOCEIIAeMOCTH O0ydaromuxcst (OPMUPYIOTCS B
KOHIIC HEJICJIH, a TAKXKE B KOHIIE YUeOHBIX MEPHOJIOB U YUEOHOTO roja.

6. OTBeTCcTBEHHOCTH NOJb30BaTeNell cuctembl ACY PCO

6.1. Kareropuuecku 3amperiaercsi 10mycKaTh 00yJaromuxcsi K padoTe B CUCTEME
ACY PCO.

6.2. Bce monb30oBaTeNM HECYT OTBETCTBEHHOCTh 3a COXPAaHHOCTh CBOMX
PEKBU3UTOB  JOCTyIa, WCKIIOYAIONIYI0  TMOAKIIOYEHHWE TOCTOPOHHHX, B
cOoOTBETCTBHU C 3aKOHOM P® Ne 152 «O nepcoHaNIbHBIX JaHHBIX).

7. 3axmountenbHoe [los0:keHue

7.1. VIsmMeHeHHMssT W JOIOJHCHHS B Hacrosmiee I[lookeHHe MPUHUMAIOTCS
periecHueM



JTUPEKTOPA MIKOJBI ¢ 003aTEIBHBIM MOCIEAYIOIUM yTBEpKIeHueM CoBeTOM

IIKOJIBI ¥ OOIIEIIKOILHON POJIUTENIbCKON KOH(PEepeHITHEH.

[Tpunoxenue Ne 1

PersiameHT padoThl moJib30BaTeliell ¢ IJEKTPOHHBIM KYPHAJIOM B CHCTeMe

ACY PCO

1.001mme mo10KeHust

o DX ¢dynkmuonupyet B cetu Murepuer B cucteme ACY PCO(Pa3znen
«Knaccuslii xypHamy, Bkiaaka «KinaccHbli xKypHam).

e Jloctyn k DK BOo3MOXeH ¢ J000ro KOMIBIOTEpA, MOAKIIOYEHHOTO K CETH
HNuTtepHer.

e Jia goctyma kK OX  peKOMeHIyeTcs  HMCIHOJIb30BaTh  KOMIBIOTED,
YIOBJIETBOPSIONIUHN TPeOOBAHUSAM:

e [Ipomeccop ot Pentium 1000 MI't1 u BeImie, onepaTuBHas maMath oT 128 M6 u
BbIlle, moakiarodeHue Kk HMurepuer. JlompkHa ObITH yCTaHOBIIEHA JIIOOAs
oneparonHas cucrema (Windows, Linux uiu MacOS) u oaun u3 Opay3epos:

v" MS Internet Explorer 7.0 uBsie;
v Opera 9.25 u BbIIIIE;

v" MozillaFirefox 3.0 u Bblwe;

v GoogleChrome 3.0 u BblIIIE;

v’ Safari 3.0 u BbIIIIE.

e [lonp3oBaTens nmomydaet qoctyn K K Ha OCHOBAaHWH BBIAAHHBIX COTPYIHUKOM
OY (meromuctom ACY PCO), «koropeii HameneH (yHKIIMOHAJIOM
agmunuctparopa ACY PCO OV, pekBU3UTOB JIOCTyna U B COOTBETCTBHM C
Hens MM U 3anadaMu BHeapeHus J)K, onpeneneHHbIMH agMuHHCTparuen OV
JUISL KaXJAOW TPYNIBI TMOJb30BaTeeH, (PYHKIIMOHAIBHBIMUA BO3MOXHOCTSIMU
MPOrpaMMHOTO OOECTICUECHHUSI.

e PykoBoauTeNnb yUpexACHUS JTOBOAUT IO CBEICHUS OOYYaIOMUXCS U POJIUTENEH
(3aKOHHBIX TMpPEACTaBUTENCH) WX TpaBa M OOS3aHHOCTH B COOTBETCTBUU C
HOPMATUBHBIMM TIPAaBOBBIMM aKTaMH, a Takke HHPOPMAIMIO O TMOPSIKE
KOHTPOJISl YCIIEBAEMOCTH oOyyaroierocst uepes ero JJ[ u ¢ moMoIIbI0 TEKYIUX
oT4eTOB B D)K.

e B nauane paboThl monb3oBarenab o0s3aH 3apeructpupoBathesi B ACY PCO,
yKa3zaB 00J1acTh, TOPOJ, TUI O0Pa30BATEIBHOTO YUYPEKICHUS, YUPEKICHUE, U
BBECTH CBO€ UMsI PETUCTPAINH (JIOTHUH) U TapOJIb.

2.Ilopsaiok padoThl KJIACCHOTO pykoBoauTeas ¢ 7K

1. PaGoTa kinaccHoro pykooautesns ¢ DK ocymectisiercs B pazjaene ACY PCO
«KnaccHbIi KypHAID.

2. B ciydae OTCYTCTBHMSI yY€HHKa KJIACCHBIA PYKOBOAUTENb oTpaxaeT B DK Ha
ctpanuie «llocemaemocts» npuunny otcytctBus (YII — yBaxkwutenbnas; HII -
HEYBaXXUTEJbHA).

3. He pexe 1 paza B Heielt0 KJIACCHBIM PYKOBOAMTEIb TOJYyYaeT Yy COTPYAHHMKA
OV, «xoropselii HameneH ¢dyHkiuoHaaom aamuHuctparopa ACY PCO,
nHopmario 06 oOparnieHusx Kk K poauteneit (3aKOHHBIX MPEIACTABUTEIIECH )



oOy4Jaronmxcs Kiaacca U HaOMUHAET POAUTENSIM (3aKOHHBIM IPEICTABUTEINIAM) O
HeoOxoauMocTu peryisgpHoro nocemenus D)K. Otduer o0 obOpamenusx k DK,
noJydyeHHbId oT cotpyaHuka OV, KOTOpblii HajeneH (PYHKIIMOHAIOM
anmunuctparopa ACY PCO OV, wmoxer OBITh TMpeICTaBICH KJIACCHOMY
PYKOBOJIUTEIIO B 3JIEKTPOHHOM U [IE€YaTHOM BHJIE.

4. B cityqae HE0OXOIUMOCTHU HJIU IO 3alpOCy POAUTENEH TOTOBUT TBEPAbIE KOTUU
oTyeTa 00 yCIeBaeMOCTH U MOCEUIaeMOCTH UX peOeHKa.

5. [1o oxoHYaHMM HENIETH, a TAKKE Y4eOHOT0 TEprojia Ha KaXK0ro 00ydaromerocs
Ha OCHOBaHUM JaHHBIX DK rOTOBUTCS OTYET 00 YCNIEBAEMOCTH U MOCEUIAEMOCTH,
KOTOPBIN HaMNpaBISIETCS. POJAUTEISIM (3aKOHHBIM IIPEICTABUTENSAM) B AJIEKTPOHHOM
BU/JIE WIH B MIEYaTHOM BHU/JI€ (10 3aMpoCy poauTenei (3aKOHHBIX IPEICTaBUTEIIEN ).
6. ExenHeBHO mpocMaTpuBaTh JOCKY OOBSIBICHUA M COOOIIECHUS BHYTpPEHHEH
MOYTHl, MPU HEOOXOJMMOCTH OTBEYaTh HA TMHChMa M PACChUIaTh MHCHhMa
ydacTHUKaM 00pa30BaTesIbHOTO Mpoliecca.

7. Ecniu 00BsIBICHHUE WU HJIEKTPOHHOE MUCBMO COJEPKUT BOIPOCHI, TPOCHOBI WU
NOpPYYEHUs, HEMEJJICHHO OTIIPaBUTh OTBETHOE COOOIIEHHWE O MpouTeHuu. B
YKa3aHHBII CpPOK OTIpPaBUTh COOOLIEHHE O BBINOJHEHUU TMOPYYEHUS WIH O
MPUYMHAX HEBBITOTHEHUS.

3. Ilopsaaok pa6oTsl yuuress ¢ K

1. Jnsa oddextuBHOit padoTel ¢ XK yuuTenb 3amoiiHAET KaJleHIapHO-
teMarnyeckoe ianuposanue B pasuene ACY PCO «IlianupoBaHue ypokoB».

2. Pabora yumutens ¢ DX ocymectBusiercs B pasaene ACY PCO «Knaccubrit
KYpHAID.

3. YuuTenb BBICTABISIET OLIEHKH 3a YCTHBIE OTBETHI B DK mocine (Miau B TEUCHHE)
KOKJIOTO YypOKa, OLEHKH 3a NHUChbMEHHbIE pal0OThl BBICTABISET B CPOKH,
IpeyCMOTPEHHbIE HOPMAMHU MTPOBEPKU MUCBMEHHBIX padoOT.

4. Yaurtenb BBICTABIIAET OLIEHKH B rpade TOro IHA (Yucia), Korja MpoBeAeH YpPOK.
OneHku BrICTaBIAIOTCS B DK TONBKO MO Ha3HAYEHHBIM 3a/IaHUSM.

5. Yuurenr nenaer otMerku B DK 00 OTCYTCTBUMM Yydyallerocss Ha YpOKe,
OIO3/IaHUSIX HA YPOK .

6. Yuurenb cucreMaTHdeckd, HE pexXe OJHOro pasza B Hememnto, 3aHocuT B DX
MH(OPMAIUIO O TOMALTHEM 33JIlaHUU JUISl YUaAIIUXCS.

7. Ha ctpanune «TeMbl ypOKOB M 33aJJaHUSI» YUUTENIb 0053aT€IbHO BBOJUT TEMY,
U3YYEHHYIO Ha YPOKE.

8. B Teuenue naTH AHEH MOCIIe OKOHYAHUS y4eOHOTO MEPHO/Ia YUUTENb 3aNOTHIET
pazaen ACY PCO «KmnaccHblii )KypHa» UTOTOBBIMHU OIICHKaMH OOYYaroOlIUXCs 3a
KOKJBIM y4eOHBIN TIepHo/T (HeIes, YeTBEPTh, MOIYTOIue, TON).

9. B cinyyae Oone3HM y4uTens MpeIMETHUK, 3aMELIAlOIMi KOJUIETY, 3aIllOJIHAET
O)XK B yCTaHOBJIEHHOM TMOpsAKE (CBEIEHHS O 3aMEHE BHOCATCS B JKypHAI
3aMELICHHBIX U MPOIYIIEHHBIX YPOKOB U (PUKCUPYIOTCS 3aMECTUTEIEM AUPEKTOPA
no YBP B tBepabix komusax I2K 1Mo okOHUaHUU yI€OHBIX TIEPHOJIOB).

10. Yuutenp HeceT OTBETCTBEHHOCTb 3a CBOEBPEMEHHOE U B IOJHOM OOBEME
MIPOXOXKJEHNE OCHOBHOM 00111€00pa30BaTeIbHOM MPOrpaMMBbI IO MPEIMETY.



11. VYyurenb eXEIHEBHO IPOCMATPUBACT JOCKY OOBSIBICHUNA M COOOIICHHUS
BHYTPCHHECH MOYTHI, MPH HEOOXOJMMOCTH OTBEYAaeT HAa IMMChbMa M PacChLIACT
MMChMa y9aCTHHKaM 00pa30BaTeIbHOTO MpoIiecca.

12. Eciu 0OBSBICHUE WM JJICKTPOHHOE MHUCHBMO COJIEPKUT BOMPOCHI, MPOCHOBI
WIM TIOPYYCHUS, HEMCIJICHHO OTIPAaBUTh OTBETHOE COOOIIECHHUE O MPOYTCHUHU. B
YKa3aHHBIH CPOK OTIPABUTh COOOIICHHE O BBHINOJHECHUN IOPYYCHHUS HIH O
MPUYMHAX HEBBITIOJTHEHUSI.

4.I1opsinok padoThl 3amecTuTes Aupekropa no YBP ¢ 9K

1. 3amecturens gupekropa mo YBP 1o okoHuaHuM y4eOHBIX TEPHOAOB
dbopmupyeT Ha ocHOBe AaHHBIX DK TBepiable KOMHUH, OTOOpa)asi CIIUCKHU Kiacca,
OTMETKH, MOCEMIAEMOCTh, MPONUJAEHHBIE TEMbI M JOMAIIHUE 3aJaHus, OLECHKU 3a
yueOHbI Tepuoa. 3aBepseT MPaBUWIBHOCTh MEpPEHOCa MAAHHBIX MOJIHUCHIO C
pacmu@poBKOl ¢ yKa3aHUEM JaThl.

2. 3amectuTenb qupekTopa no YBP o okoHuaHun yueOHbIX NepruoioB GUKCUPYET
3alMCh B TBEPAbIX Komusax OJK O NpOBENECHHOM paHee 3aMEHE YpPOKOB B
COOTBETCTBHH C JKYPHAJIOM 3aMEIICHHBIX U MMPONYIIEHHBIX YPOKOB.

3. 3amecturens aupekropa mo YBP nepenaer tBepasie komuu DX cexperapio OY
JUISL IOCJIEAYIOIIETO apXUBUPOBAHMS.

4. 3amectutenb aupekTopa nmo YBP exeMecsyHO M 1O OKOHYAHMM Y4YEOHBIX
MEPUOJOB COCTABIAET OTUETHl O pabore yuutenel ¢ DK Ha ocHOBe aHanM3a
paboThI € 3JIEKTPOHHBIM KYPHAJIOM, TPEIOCTABIEHHOTO 3aMECTUTENEM JUPEKTOPA
o UT (umu anmunuctparopom ACY) 3a nporieamuii Mecsil, y4eOHbIN MepHo/I.

5. 3amectutens aupekTopa 1mo YBP exemecsyHO W MO OKOHYAHUU Y4EOHBIX
nepuoaoB (GopMUpyeT CIHCOK 3aMedaHuil mo BegeHuro DK ¢ mocnenyromiein
nepesayen yUuTelno 1l yCTPaHEeHMUS.

6. Ilpu mM3MeHEeHUM pacnucaHus Y4YeOHBIX 3aHATUN 3aMECTUTENh JTUPEKTOpa IO
VYBP BHocut m3menenus B pacnucanue ACY PCO um nmyOnukyeT cooOlieHue Ha
AIIEKTPOHHOM JOCKE OOBSIBICHUM.

S.Ilopsinoxk padorsl corpyaHuka OY (agmmuaucrparopa ACY PCO),
HaJeJleHHOro pyHKknuoHanom agMuaucrparopa ACY PCQO yupexnenus

¢ K

1. Corpynuuxk OV, HameneHHbld ¢yHKIHOHANIOM aamuHuctparopa ACY PCO
YUPEKJICHUS OMpeNIeNsaeT mpasa A0CTyma nojas3oBateneit 9K — corpyanukos OY
B COOTBETCTBUHU C LIEJAIMU U 3a7a4aMu JaesreabHocTr OY.

2.0Opranusyer KoHcCylbTanuu 1o padore ¢ OXK i yuurteneil, KIacCHBIX
PYKOBOJUTENEH U POAUTENEH B IO MEpe HEOOXOAMMOCTH.

3.IIpoBoauT KOMIUIEKC MeponpusTUd 1o noAaroroBke cucrembl ACY PCO s
padoter ¢ DX (popmupyer yueOHBI TIUIaH, pacnUcaHue, TapUupUKaLUIO
NeJaroroB, MPOBOUT JEJI€HUE HA MOATPYIIIbI).

4.BExxeHenenbHo GOpMHUPYET CIUCOK 3amMedanuil mo BeaeHuto DK ¢ mocnenyromei
repegayen yUuTelo IJid YCTPAHEHUS.



5.ExxemMecsYHO U 110 OKOHYaHUHU yUY€OHBIX TIEPHOJI0B MPOBOUT aHAN3 pabOTHI C
2K 3a npomeamnuii Mmecsil, y4eOHbIN MEPHUO/I.

6. Ilopsinok padoThl cexperaps ¢ K.

1. Cekperapb OY BHOCUT U3MEHEHHUSI B CIIUCKU O0YYAIOIINXCS.

2.®opMupyeT CIUCOK 3aMeuanuil mo BeaeHuro JXK ¢ mocienyroieii nepenayeit

anmunuctparopy ACY PCO.

7. llopsinok padoThl padoTHHKA OTAEa KaApoB ¢ K.

1. PaGoTHUK OTAEIIa KaIpOB CBOEBPEMEHHO BBOJUT U3MEHEHUS B 0a3y JaHHBIX I10

Ka)XJIOMY paOOTHUKY IIKOJBI.

2. CBOEBpEMEHHO MPEAOCTABISIET UHPOPMALIMIO OpTaHaM 00pa30BaHUs U

JPYTUM OpraHU3aIUsIM, COTJIACHO 3aKOHHBIX TPeOOBaHUH, M0 KAXKIOMY PaOOTHHUKY

IIKOJIBI.

3. Exxeronno apxuBupyeTt nH(MOPMAIIUIO IO pAOOTHUKAM IITKOJIBI.

8. Ilopsimok padoTsl poauTesieid u yyammxces ¢ I7K.

1. Ponurens (3aKOHHBIM MpPENCTABUTENb) MOXKET MPOCMOTPETh HH(OPMAIHIO,

noctynHyro B O]l oOydaromierocs, C JOMAalIHEr0 KOMIIBIOTEpa, a B Ciydyae

OTCYTCTBUS TaKOW BO3MOYKHOCTH - C KOMIIBIOTEPA, PACIIOJIOKEHHOIO B IIKOJIE B

COOTBETCTBHUH C PEKUMOM pabOThl YUPEKICHUS.

[Tpunoxxenue Ne 2

PersnamenT nepenauu cenenuii u3 J7K B apxXuB yupexaeHUsI

1.00mue moJiokeHust

e B perlameHTe onucaHbl MEXaHU3MBI ITOATOTOBKH K IedaTu cBeaeHuid u3 OK;
nepeavyn TBEPABIX KOMUW BHYTPH YUPEXKICHHS; XPAHEHUS TBEPJbIX KOIHIA;
apXMBHUPOBAHUA TBEPJBIX KOIMUW; YHUUTOKEHHUS TBEPbIX KOMUN 110 UCTCUEHUH
CPOKOB XpaHEHHUSI.

e DX sBnserca JOKYMEHTOM BPEMEHHOTO XPaHEHHsI W MO UCTEUECHUU S (TISITH)
JIET NOJJIEXKUT YHUUTOXKEHUIO.

(Cm. "enmonpou3BoACTBO U apxuBHOE jAeno. Tepmunsl u onpenenenus. ' OCT P

51141-98" 1 Ilpuka3 Munuctpa npocsemieHuss CCCP ot 27 nexabps 1974 r. N

167 «O0 yTBep>KI€HUY UHCTPYKIIMHU O BEJICHUU ITKOJIBHOM TJOKYMEHTAIUIY )

2. Ilopsanoxk padorbl coTpyaHukoB QY no nepegaue ceenenui u3 7K B apxus

yupexaeHust

1. He mo3nHee natu qHEH O OKOHYAHUU YU4E€OHOTO Mepruoa 3aMeCcTUTENs

nupekropa 1o YBP yupexnenus hopmupyer B ACY PCO u neuataet oTder

«Pacrieuarka KJIaCCHOTO JKypHajay JJId BCEX KJIACCOB LIKOJBI CO CJIEIYIOIUMUI

napaMeTpamu:

1.1. Yka3pIBaeTcs Kitacc;

1.2. Vka3biBaeTcs npeaMeTt mwim «Beey;

1.3. Yka3wiBaeTcst MHTEpBAJ (AaTa Havajga yueOHOTO meproja - JaTa OKOHUYAHUS
y4eOHOTro eproia);

1.4. Yka3bIBaeT KOJUUYECTBO 3aHATUM Ha cTpanulie: 40



2. He no3aHee msaTu JHEH O OKOHYAHUHM YYEOHOTO rojia 3aMEeCTUTENb AUPEKTOpa
no YBP dopmupyer B8 ACY PCO u neuaraetr oruetr «CBOoJHas BEIOMOCTb y4eTa
YCHEBAEMOCTU» JIJISl BCEX KIIACCOB IIKOJIBI

3. OTYeThI TOTOBSTCS K TIEYATH C YYETOM CIIEAYIOIIUX PEKOMEHIAlIHA:

3.1. lnsa pacreyaTKd peKOMEHAYETCs HMCIob3oBath Opaysep MozillaFirefox 4.0
(v BeIe), InternetExplorer 7.0 (wu BbIIIE).

3.2. Tlepen meudaTtbi0o HEOOXOAUMO TPOBEPUTH OTOOpPAKEHHE BCEX CBEIACHUH,
BBIBOJAMMBIX B OTYETE, BOCIMOJIb30BABIINCH KoMaHnou «lIpeaBapurenbHbIN
IPOCMOTPY.

4. 3amectutenb aupekropa 1o YBP koMmmiektyeT Bce JMCTBI  OTYeTa,
OTHOCSIIIIMECS K OJHOMY KJaccy, 1o BceM mnpeameraMm. CTpaHMIIbl JOJKHBI ObITh
IIPOHYMEPOBAaHbI C MOMOIIBI0 MHCTPYMEHTa Opay3epa B BEPXHEM IPAaBOM YLy
CTpPAaHMIIBI B BO3pACTAIOLIEM MOPSAJKE HOMEPOB, HauMHasl C MEpPBOro. Y4eOHbIE
MPEAMETHI B KypHAJIE€ IOJDKHBI pacrojaraThCs B alipaBUTHOM MOPSIKE.

5. Vuurenas OY genatoT 3amuch B TBepAbIX Komuax OK 0 NpOXOKIECHUU
IPOrpaMMBbI 32 YYEOHBIN MTEPHO/I.

6. 3amectutens nupektropa no Y BP 1o okoHyaHuu yueOHBIX Mepro10B GUKCUPYET
3anuch B TBepAbIX Komusx OXK O NIpoBEAEHHOM paHee 3aMEHE YPOKOB B
COOTBETCTBHH C KYPHAJIOM 3aMEIICHHBIX U MPOMYIIEHHBIX YPOKOB.

7. Cexperapb OY npommBaeT TBepible kKonuu XK 1o cieayromum npaBusiam:

7.1. CneBa Ha moJisix (Ha MOJIOBHUHY CBOOOJHOTO MOJSI C T€M, YTOOBI COXPAHUTh
YUTAEMOCTh TEKCTOB JOKYMEHTA MpU TepeaucTbiBanuu IXK) MHOTOCTpaHHUYHOTO
JOKyMEHTa UTOJKON JMOO HIWJIOM JENaroT TPH OTBEPCTHUS, JUOO BCE CTPAHULIBI
MPOOMBAIOTCS JABIPOKOJIOM Ha OJHOM ypoBHE. OTBEpCTHs JI€Ial0T CUMMETPUYHO
o BbICOTE JUcTa. PaccrosiHne MeXay MpOKOoJaMu OOBIYHO COCTaBIsieT 3 CM, a
pacroyaratoTcs OHUA CTPOTO M0 BEPTUKAIBbHOMY LIEHTPY JIUCTA.

7.2. TlpomuTh JOKYMEHTHI JIydllle BCETO C IOMOIIBIO TPOUTUBOYHONU WIJIbI
mmaratoM OaHKOBCKMM WM HUTKamu mnpommmBHbIME JIIII-210. [Ipu oTcyrcTBUM
TaKOW HUTKH MOKHO BOCIOJIb30BAThCS MPOYHOM (KApOHOBOW WM OOBIYHOM,
CJIOKEHHOM B HECKOJIBKO pa3) HUTKOU. [[BeT HUTH 3HAUYECHHS HE UMEET.

7.3. KOHIIBI HUTKHU CJEAYEeT BBITYCTUTH W3 IEHTPAIBHOTO OTBEPCTHS Ha 000poTe
MOCJIETHETO JIUCTa U 3aBsA3aTh UX y3710M. OCTaBIsATh HEOOXOAMMO OKOJIO 5 - 6 cM
CcBOOOJHOrO KOHIA. JIydie caenars ¢ 3amacom, a HOTOM M3JIMIIKA 00Ope3aTth.

7.4. Cnenyer omevaTtaTh AeJO0 HakjJeHkoW u3 Oymaru ¢ Haanucelo (cm. Puc. 1).
[Tpu oopmieHnn nen NpUMEHSITh KaHIEISIPCKUM (CUIIMKATHBIN) KJIeH, MyYHOU U
KpaxMaJbHbIA KJIEUCTEPHI HE UCIIOIB3YIOTCS.

7.5. Haknelika ¢ 3aBepUTENbHON HAAMUCHIO MOKET UMETh pa3Mephl NpUMEPHO 4 Ha
5 - 6 cMm. HakneuBaroT JuCT Tak, YTOOBI OH 3aKPbUT Y3€]I M YacTh JJIMHBI HUTEH.
KoHIbl HUTEH 0053aTeNbHO JOJKHBI OBITH CBOOOJHBI Ha 2-3 CM. 3aBEpHUTEIIbHAS
HAJI[MCh CTABUTCS TOCJIE BbIChIXaHUsl Kiesd. lloamuceiBaeT ee pyKOBOJIUTEIb
YUPEKJICHUS WIH YIIOJTHOMOYEHHOE UM JIUIIO.

7.6. [Tognuck pykoBoauTess (YIOJHOMOYEHHOIO JIMIA) TOJDKHA OBITh OTYETIIMBA U
paznuuuma. Iledatp pgomkHa OBITH pacmoyiokeHa Kak Ha HakJIelke cC
3aBEpPUTEILHON HAAMUCHIO, TaK U Ha JKucTe. OTTUCK NeYaTH, PacloJ0KEHHBIN Kak



Ha HaKJIEHKe, TaK ¥ Ha JIUCTE JOKYMEHTA, a TAK)KE Y3€J1 U HUTH, 3aJIUTHIE KIIEEM,
CIIy’KaT JJIsl UHIAWKAUWA HEPUKOCHOBEHHOCTH IOKYMEHTOB JEJA.
O0Opaszenr HakjIeliKd JJf MHOIOCTPAHMYHBIX [OKYMEHTOB H o0Opasen
PaCIOJIOKEHUS MeYaTH
IIpomHypoBaHO, MPOHYMEPOBAHO U
CKPCIUICHO NCYAaThIO
5 (ITaTp) THICTOB
3aMECTUTEIb JUpeKTopa 10 YBP

(moanuce) ()4(0)
"t 2010r.
M.IT
Puc. 1
8. 3amecturens aupektopa no Y BP npoBepenHbie TBepabie konuu JK 3aBepsieT
MOJMKCHIO C pacIn(PPOBKON C yKa3aHUEM JIaThI.
9. 3amecturens aupekTopa o Y BP nepenaer tBepabie kormu XK cexperapro OY
JUISL TIOCJIEYFOIIEr0 apXUBUPOBAHUS.
10.MucnexTop mo kaapam HHGOPMAITHIO TT0 pAOOTHUKAM IITKOJIEI (HOPMHUPYET
aHAJIOTUYHO MyHKTaMm 3 — 9.
11. Cekperapp OY nepenaer JOKyMeHTHI B apxuB. llopsaok mepegaun onvcaH B
nucbMe MuHucrepctBa oOpazoBanus Poccuiickoit @enepanuu ot 20 aexalps
2000 r. N 03-51/64 Metonuuyeckue peKOMEHAAMH N0 paboTe ¢ JOKYMEHTaMH B

0011e00pa30BaTENbHBIX YUPEKICHUIX.



